Information Note for the Participants 
Regional International Phytosanitary Portal (IPP) Training Workshop for English speaking Africa 

 Accra,  05 – 09 December 2005
 FAO welcomes you to Ghana.

Please find below the following useful points for noting.
1. Lodging (All the participants are lodged at M-Plaza Hotels at Roman Ridge, Accra, Telephone Number 021 775922/763415-8). Single room is US$90 including breakfast. The hotel bus with the assistance of a staff of FAO will be at the airport for the reception of the participants
2. Registration of participants (Monday 05 December from 9 h:30 to 10h:00) at the FAO Conference Center .

3. Transport  to and from Conference Center (Bus):

· Depart:  (Monday 05 December from the Hotel to the FAO Conference Room, the departure time will 08h30 and from Tuesday to Friday, departing from the Hotel will be 08h15 every day ).

· Return: at the end of the meeting.

4. Per Diem or DSA : This will be paid on Monday morning at the FAO office.  Please work with your identification documents.
5. Air ticket : Please bring with you your air ticket for confirmation as well as for making adjustments in DSA where necessary. Please also bring along receipts for reimbursement of additional travel expenses such as visa fee.
6. Lunch: will be provided at the workshop venue (FAO canteen) for a cost of 40,000 cedis (1 US$ = 8,988 cedis) per day to be paid by the participants.  Please kindly pay the total of the amount for 4 days (160,000 cedis) at the Secretariat of the workshop to Mr. Andre Mensah .  Since the workshop ends on Friday 9 December around mid-day, participants who would like to have lunch for the 5th day can pay for that.
7.  Internet facilities: Computers will be connected to Internet and this will be available at the Conference Room.
8. Departure for the airport: The Hotel bus will be available to convey the participants.

9. For any other information: Please contact Ms Hannah Clarendon, Crop Protection Officer - Mobile : 0243 338931 – Residence – 762097,  Email: Hannah.clarendon@fao.org and Mr. André Mensah – Mobile : 0244 264513, Email: andre.mensah@fao.org.

WISHING YOU A PLEASANT STAY IN ACCRA
